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Pond Meadow School, Larch Avenue, Guildford GU1 1DR 
Tel: 01483 532239 

Email: admin@pond-meadow.surrey.sch.uk 

County Council: Surrey 
The information below provides information about what the school offers, our vision and values, aspirations for learners and how we work. 
 
Please visit our school website for further information about us as a potential educational placement for your child.  Please do not hesitate to contact our school office to 
arrange a personalised visit or to enable us to answer any questions that you may have. 

 Question School Response 

1  How does the setting / 
school / college know if 
children/young people need 
extra help and what should I 
do if I think my child/young 
person may have additional 
needs?  
  
  
  

• Pond Meadow is a school for pupils aged 2-19 with Severe Learning Disabilities or Complex and Profound Multiple Learning 
Disabilities. The vast majority of pupils also have a diagnosis of Autistic Spectrum Disorder (ASD). We have considerable 
expertise in meeting the needs of the above pupils.  

• All pupils attending Pond Meadow School have or are in the process of being assessed for an Education, Health and Care 
Plan (EHCP).  This will have identified the school as the most appropriate placement and set out your child’s primary and 
additional needs.  The application, referral and allocation of place is managed by Surrey County Council. 

• All children have an annual review (and in the case of pre-school children a six-monthly review) of their needs. This ensures 
that the placement remains appropriate and the EHCP reflects every child’s current strengths, needs and the provision 
required. 

• Collaborative work with therapists, parents, educational psychologists and other specialists ensures that additional support 
is sought as required. 

• We use a range of assessment tools to enable us to closely monitor the progress of each child and identify best next steps 
which are shared with parents and carers on a termly basis.  This enables us to foster a collaborative approach between 
home and school to maximise progress towards our learner aspirations. 

• Families are provided with copies of their child’s targets, including home considerations, weekly timetables and mid-term 
planning at the start of each term.  We invite you to discuss progress with us and future targets at parent meetings, when 
we will share information on how your child is doing. 

• Ahead of parent meetings we will maintain regular communication with you through the home school communication book, 
phone calls and our Evidence for Learning platform to give you a full picture of what learning looks like for your child. 

mailto:admin@pond-meadow.surrey.sch.uk
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2  How will the school staff 

support my child /young 
person?  
  
  
  
  
  
  

Staff are highly trained to offer a broad range of personalised experiences and strategies that build knowledge, core skills and 
progress towards our aspirations over time.   
All academic work is broken down into achievable but challenging tasks which are tailored to the pupils’ needs through their 
Individual Education Plans (IEPs). A flexible approach is used to deliver this learning through teaching that can be implemented 
through 1 to 1, small group or whole class contexts. The fully modified curriculum, the targets in the IEP, any risk assessments and 
Care Plans are the main means for staff to plan for the correct approaches, interventions and support for the pupil.  
 
If your child comes to Pond Meadow they will benefit from highly trained and skilled staff. Our staff to pupil ratios are very high and 
your child will be in a class with a teacher and no fewer than four fulltime special needs support assistants. Class sizes can vary very 
slightly but have a maximum number of 8 pupils per class.  
 
Training of staff  
All staff members are provided with induction when they join the school. In addition, staff receive further specialist and continued 
training. Every member of staff is expected to participate in training which will aid meeting the needs of children with autistic 
spectrum disorders, language and communication delays and behaviour management. This enables us to provide a consistent 
supportive environment within which the pupils will learn and become secure. Training includes TEACCH, sensory integration, 
Attention Autism, Intensive Interaction, Brick by Brick, Sensology, PECS, Makaton, Elklan Speech and Language training, positive 
behaviour support and use of appropriate language. 
 
Your child will also benefit from a multi-professional approach. We have a highly skilled team of NHS staff who work alongside the 
class teams to ensure that therapy programs are immersed into pupils’ everyday learning across the school day. Occupational 
Therapists, Speech and Language Therapists, Physiotherapists and the School Nursing Team are all available to support any relevant 
needs highlighted in individual EHCPs. 
 
If your child would benefit from additional support from other services then we will make a referral. 
 
At Pond Meadow the teacher, support staff and multi-disciplinary team create the ongoing dialogue and day-to-day contact with our 
parents to help them feel confident that their child’s needs are being fully supported. The school emphasises this approach as a key 
part of its work.   

3  How will the curriculum be 
matched to my 

A Progressive Curriculum with EHCPs at the core 
Please read the Curriculum Statement on the website. This provides a clear, short outline of our Curriculum intention. 
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child’s/young person’s 
needs? 

Our Curriculum, which is based on the broad aims of the National Curriculum is the vehicle to facilitate pupils to meet their 
personalised end points based on their EHCP outcomes. Our curriculum is designed as a cohesive approach, with an individual’s EHCP 
at the core; facilitating greater involvement of families, the pupil and other professionals in their learning and development.  
 
It offers a broad range of personalised experiences and strategies that build knowledge, core skills and progress towards our 
aspirations over time.  The curriculum at each phase is child centred, always based on each child’s development and needs, their 
motivation to learn and interests.  This best prepares them for the next phase of their education. 
 
We use a variety of teaching approaches to support a highly structured school day that complement individual pupil’s strengths, 
needs and motivations. These programs include TEACCH, elements of SCERTS and Attention Autism. Through differentiated teaching 
strategies and communication approaches pupils are motivated to develop independence and work skills which support them to 
contribute effectively towards their learning, the school and their wider community.  
 
Pond Meadow places great emphasis on generalisation. All knowledge and skills are always taught in a variety of contexts and 
repeatedly reinforced until completely mastered. This highly effective approach also allows all therapy programs to be delivered 
within class and focused on within a variety of learning opportunities. At Paddock we encourage all pupils to discover their full 
potential and have a high level of self-esteem and confidence. In doing this staff deliver regular praise, opportunities for success, 
highly individualized reward systems and tailored programs which are delivered with high and realistic expectations in mind. 
 
Throughout the school pupils are grouped in class bases according to Key Stage to enable access to a progressive curriculum.  Pupils 
at all stages are provided with regular opportunities to work in skills and communication groups linked to levels of cognition and 
development.  
 
The primary curriculum at Pond Meadow School has been developed over many years and provides for specialist lessons in 
English/Communication, Maths/Numeracy, and PE in the morning sessions. The afternoon sessions are cross-curricular covering all 
other subjects but are centred on the pupil’s PSHCE needs. We are committed to embedding preparing for adulthood from the 
earliest years.   
 
Pond Meadow School has three different arrangements for class groups to support curriculum delivery; there are classes with very 
high structure and low distraction, a medium structure class where there is an introduction of a higher distraction environment and a 
lessening of the high routine elements, and a low or soft structure class where there is an emphasis on using fuller multi-sensory 
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approaches to delivering the curriculum. Pupils with PMLD follow a specialised engagement curriculum with opportunities to access 
therapies. 
Our Secondary pupils following a progressive programme of functional Maths and English, and skills groups using the ASDAN Life 
Skills Challenge programme which provide them with opportunities  
 
Pupils in our Post-16 department experience a curriculum that focuses on Preparing for Adulthood programme.  We continue to 
teach new skills to students to support them into adulthood with paid employment, good health, independent living options and 
friends, relationships and community inclusion. We also create a range of motivating opportunities for them to apply skills they 
already have in a wider range of contexts and environments. This ensures that all our KS5 students continue to be challenged and 
make progress and supports them to take their learning outside of the classroom and into the community and everyday lives. 

4 How will both you and I 
know how my child/young 
person is doing and how will 
you help me to support my 
child’s/young person’s 
learning? 

We encourage regular contact with parents/carers and we recognise the expertise that they have with regard to pupils’ learning. 
Daily contact books and/or email communication with the class staff help us to share information with you and ensure you are as 
involved as possible in your child’s progress. 
 
Parent and Carer evenings in the Autumn and Summer Terms, Annual Reviews (6 monthly for nursery pupils) and termly 
reports/learning journals support your understanding of how your child is learning at school. You will also receive termly Individual 
Education Plans which contain individualised targets and suggestions on how you can support these at home. Your child’s progress 
towards their longer-term targets is discussed at their annual Education, Health and Care Plan meeting and evidenced through 
‘Evidence for Learning’. Pond Meadow offers families access to regular training through services offered by a range of professionals 
(parent workshops). These include communication systems, training on strategies used at school, curriculum updates and other 
topics of interest. Parents / carers are also invited for scheduled class visits in the Summer Term, during which you can join pupils in 
a one of their timetabled sessions. 

5 What support will there be 
for my child’s/young 
person’s overall well-being? 

We are committed to safeguarding and have robust systems in place to monitor the well-being of every child. This includes a focus 
on child protection with weekly meetings that review every child as a matter of course and rigorous reporting and recording 
including a high awareness of the requirement for Whistle Blowing. We will ask parents and carers for any reasons they may know of 
in relation to bruises, bumps and scrapes in the same manner that we would happily provide this information along with 
collaboration into investigating changes in moods, presentation etc. 
 
Our school values support us in ensuring positive long term mental health and well-being for our pupils. 
In addition to this:  

• We are committed to multi-agency working to ensure that the needs of the whole child are met 
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• Pupils have a personal care plan to support with bathroom routines. Additionally some have a health care plan which identifies 
their care, medical and handling needs including the administration of medication. It also identifies emergency procedures to be 
followed.  

• Professionals from other agencies including physiotherapy, occupational therapy, speech and language therapy, health and CAMHS 
are involved with the school and provide support as appropriate. As well as supporting individual pupils these professionals advise 
staff around strategies and offer training.  

• Each class supports pupils with Positive Behaviour Support Plans that identify consistent strategies to support learning, behaviour 
and wellbeing where appropriate. 

• Each class team ensures that the pastoral needs of students from across the school are met. 

• We have 3 trained mental health first aiders at school 

6 What specialist services 
and expertise are 
available at or accessed 
by the setting /school/ 
college? 

A range of professionals work at school to support school staff and pupils.  
 
The Therapy Teams at Pond Meadow School include Physiotherapists, Orthotic input, Occupational Therapists and Speech 
and Language Therapists. They are all NHS staff based on-site apart from the SaLT team who are employed by Surrey 
County Council. The therapy team ensures that all staff have a good understanding of theory and practices that can 
impact pupils’ learning in the most beneficial way. Our Nursing Team are also on site and know all the pupils really well. 
The teams are very much part of our school community, working in partnership with pupils, parents, carers and teaching 
staff. All the teams work to sure the health and therapeutic need of all pupils are met so they reach their full potential 
whilst at school. 
 
Speech and Language Therapy Team: The SaLT team at Pond Meadow comprises of 4 Speech and Language Therapists 
(including a team lead) and 2 Speech and Language Therapy Assistants. Our primary goal is to support the class teams in 
establishing a consistent and functional means of communication for the children in the school.  Springboard Assessment 
Nursery have their own allocated SaLT. 
 
Occupational Therapy Team: The Pond Meadow OT team includes three part time Occupational Therapists. Embedding 
OT within the child's timetable is a priority for daily practice of the required functional skills to achieve the set goals and 
requires implementation by the class team. Assessments carried out focus on identifying appropriate strategies, support 
and equipment to help pupils access all areas of the curriculum.  
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School Nurses: 3 school nurses provide outstanding nursing care and support for our pupils. They work with families, 
children and young people to ensure the child’s health needs can be met in school and to enable them to access their 
education. 
They also work alongside other members of the multi-disciplinary team, such as Paediatricians, Physiotherapists, 
Occupational Therapists, Community Children’s Nurses, Learning Disability Nurses, Speech and Language Therapists, 
Dieticians, Continence Nurses, Immunisations team, 0-25 Education Team, local and national hospitals and social care to 
ensure your child’s needs are fully met. They hold specialist clinics within the school and support families with 
appointments. 
 
We also have access to Educational Psychology services as needed. 

7 What training are the 
staff supporting children 
and young people with 
SEND had or are having? 

All our staff receive extensive training and support to meet your child’s education and health needs which is regularly 
evaluated and reviewed. All staff have an induction programme and receive core training in safeguarding, whistleblowing 
positive behaviour support, understanding communication (including ELKLAN training), understanding Autism, sensory 
integration, medical training as appropriate, therapy programmes and learning strategies. All staff follow an appraisal 
programme that clearly identifies areas for development linked to whole school priorities. It is a priority to ensure that 
training is relevant to pupils’ needs and is used consistently within all classrooms. The staff team also play an active role 
in contributing towards curriculum development and school improvement priorities. 
 

8 How will my child/young 
person be included in 
activities outside the 
classroom including 
school trips? 

The school ensures that all children / young people have access to an enriched curriculum and to support this we offer a 
wide range of experiences that our 5 school mini-buses help us to access.  
 
All classes have regular, weekly access to the local community to enable them to demonstrate their learning in different 
settings and generalise skills. When involving pupils in offsite trips, each pupil’s learning and sensory needs, emotional 
regulation and possible level of enjoyment is considered. Very occasionally we have had children and young people who 
have found coping on activities outside the classroom difficult and too much to manage; in cases such as these we have 
involved parents/carers and discussed ways to address this. It usually involves small steps towards eventually re-joining 
these activities/putting an alternative activity in place. All off-site visits are fully risk assessed and supported by the class 
team. 
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At the primary school our Early Years Classes have weekly sessions at Woking gymnastics, take part in local walks and 
visit Guildford Children’s Centre to water vegetables and plants in their community garden. Pupils in KS1 also visit 
Woking gymnastics and KS2 pupils take part in swimming sessions at Broadwater Leisure Centre and horseriding/horse 
skills at Cranleigh RDA on rotation. 

 
At the secondary school we offer personalised off-site work experience programmes through Surrey Choices. The 
National Trust and Surrey Wildlife Trust also provide a range of volunteering and work related experiences tailored to 
individual need on rotation. We offer companion cycling, trampolining, bowling, cricket and a range community visits to 
enable our young people to generalise skills in different environments and prepare them for life beyond Pond Meadow. 
We take part in a range of competitive sporting events and will also offer expeditions as part of the Duke of Edinburgh 
Award. 
 
Depending on our topic/learning focus we arrange visits from a range of external providers including theatre companies, 
story tellers, visiting farms and dancers. We have a therapy dog who visits regularly. 
 

9 How accessible is the 
setting / school / college 
environment? 

The school has a secure site with high perimeter fence and office controlled pedestrian gate and automatic gates for 
vehicle access. 
 
The building is purpose built with level access. All classes and teaching areas have hoist tracking and there are a full 
range of toilet and changing facilities. The building is fully wheelchair accessible. 
 
Specialist facilities include; Hydrotherapy pool with direct hoisting from change area to pool. The pool is also fully 
interactive, with lights, projectors, water safe switches etc. Externally we have a wheelchair swing and roundabout and 
static resistance based exercise equipment. All classes have recently had interactive whiteboards installed. 
 
All pupils have who require one have a PEEP, (Personal Emergency Evacuation Plan) as part of Risk Assessment 
procedures to ensure the safe evacuation of pupils in the event of emergency such as fire. The school has a large 
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meadow and the vast majority of classes have immediate access to an enclosed outdoor play /recreation area. We 
ensure we make the most of green and outside spaces to provide a calm, welcoming and safe environment. 

10 How will the 
setting/school/college 
prepare and support my 
child/young person to 
join the setting /school/ 
college, transfer to a new 
setting/school/college or 
the next stage of 
education and life? 

We work collaboratively with parents and each individual to offer a personalised and relevant transition package when 
joining Pond Meadow. This can include the use of visits to the school for the pupil and parents, staff visiting or having 
meetings with pupil’s current school, a gradual integration programme or visual resources/transition booklet/social story 
to help the child or young person to understand the changes that will be taking place. We liaise very closely with staff 
when receiving and transferring children to different schools, ensuring that all relevant paperwork is passed on and all 
needs are discussed and understood. Our Secondary pupils follow a curriculum that is designed to help the students to 
access the community more frequently and independently and visiting the possible next settings available for their 
future destinations so by the time that the students leave, both themselves and their familiar are aware of the 
possibilities and expectations of their next placements. The school employs an EHCP and Transitions Co-ordinator who 
works closely with parents/carers to support them to make the appropriate decisions with/for their young person. We 
hold regular coffee mornings and parent workshops for parents of our pupils, and prospective parents are also invited to 
this. During these relevant strategies to help prepare your child for transitioning can be discussed and shared. 
 
We hold two parent/carers evenings each year that are also attended by a range of providers including local colleges. 

11 How are the school’s 
resources allocated and 
matched to children’s 
special educational need? 

EHC Plans have funding attached to them that is relevant to your child. The amount of funding is decided by the Local 
Authority’s SEN department and this is determined by the degree of need and following an assessment against learning, 
health and social care outcomes. The vast majority of the funding we receive provides a high staffing ratio to ensure we 
maintain small class sizes that enable small group, paired work and 1:1 teaching provision. 
 
Where pupils are in receipt of pupil premium this is used to ensure that they are achieving at least at the level of their 
peers. All pupils at Pond Meadow in receipt of Pupil Premium do exceptionally well and consequently the funding is used 
to raise the attainment of all pupils and supports the breadth of provision we offer. This budget can be used to provide 
support, materials or equipment for any students who qualify but is the school leadership team and governors who 
decide how best to use the grant’s resources according to pupil need.  
 
All classes at Pond Madow have the resources required for the specialist teaching strategies that we use. We have 
specialist subject spaces including food technology, school library, a soft-play room and a hydrotherapy pool. Other 
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spaces physical activities including 2 school halls, a large meadow and class playgrounds and outdoor play equipment 
plus resistance based exercise equipment and a wheelchair swing and roundabout. 

12 How is the decision made 
about what type and how 
much support my 
child/young person will 
receive? 

This is outlined in each child’s EHCP and we have provision maps for each child to monitor this support and ensure we 
are responsive to changing needs. We identify what additional provision, resources and staffing your child would benefit 
from having access to through regular review and we will work with you to inform you of how we will provide this. 
 
Each child will come with a banding level under the new funding formula. We are open and transparent with parents 
about how we will use the funding received to maximise the learning opportunities for your child. The approaches we 
will use will be based on an assessment of individual need and this includes looking at the best learning style and 
environment for your child alongside providing an appropriate learning peer group.  
 
We organise our classes to ensure pupils are part of an appropriate peer/learning group across a key stage. Grouping is 
based on ability, learning style, learning approaches and the progressive curriculum offer that will best meet need with 
your child’s EHCP central to this. Groups are flexible and a pupil may move between groupings for certain areas of 
delivery to ensure our offer is as tailored as possible. Each class is structured to promote communication and 
independence. 

13 How are parents involved 
in the 
setting/school/college? 
How can I be involved? 

We aim to work in partnership with parents and carers as the most effective progress will be made by children where 
home and school are working together.  
 
We ensure regular and useful communication with families in the following ways: 

• Weekly Headteacher newsletters 

• Home/school communication books/emails  

• Parentmail between home and school 

• Termly learning journals to review progress towards and set new targets 

• Annual Reviews incorporating pupil voice  

• Parent workshops/coffee mornings 

• Parent/Carers evenings in the Autumn and Summer terms including visits from a range if professionals including 
colleges 
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• Regular surveys parents/carers with an opportunity to provide feedback on a range of initiatives 

• Destination Pond Meadow is an active forum providing three events a year for parents to come into school and 
socialise. Parents are welcome to come in as volunteers, and there are current and past parents who do this.  

• Ultimately we want to work with you and should you have ideas about how we can improve this we want to hear 
them. 

14 Who can I contact for 
further information? 

• For parents/carers the first point of contact is your child's class teacher or phase manager. You are also welcome 
to arrange to meet with a member of the senior leadership team. 

• If you need more general information about the school contact the school office who can then put you in contact 
with the person best able to answer your questions/offer support office@pond-meadow.surrey.sch.uk Tel: 
01483-532239 

• For any complements or complaints about the school provision. If you are not satisfied with any aspect of Pond 

Meadow, please talk to your child's teacher and phase manager. If this does not resolve the issue or concern please see 

our complaints policy.  
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