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Purpose of this document: 

➢ To detail the protective measures we will put in place to protect all members of the school community                                                                               

Emily Hayward, Headteacher                                                                  

 

The following risk assessment provides clear procedures for all staff, parents and carers and members of the school community to follow to keep all those accessing the 

school COVID Secure. 

*COVID Secure is the Government term to identify that all steps have been taken to minimise the risk of virus transmission.  It recognises that risk cannot be removed totally. 
 
PART A is an outline of the key points that underpin the Risk Assessment 
PART B is the general Risk Assessment 
PART C is the Risk Assessment detailing the use of PPE 
PART D is the Contingency Plan if a return to lockdown, local or national is required 
 
This Risk Assessment has been written with reference to the latest DfE Guidance dated 16th August 2021: 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/999741/SEND_update_guidance_Step_4.pdf 
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-
guidance?utm_source=18%20August%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19 
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-
settings?utm_source=18%20August%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19 
 

• The Risk Assessment is published on the School’s website for ease of access.   

• The Risk Assessment is sent to all Staff, Parents and Carers. 

• The Risk Assessment is sent to the Local Education Officer, Social Care Managers, Health and Therapy Managers and attached Case Officers. 

• The Risk Assessment is sent to School Governors 

 

 

 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/999741/SEND_update_guidance_Step_4.pdf
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance?utm_source=18%20August%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/actions-for-schools-during-the-coronavirus-outbreak/schools-covid-19-operational-guidance?utm_source=18%20August%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings?utm_source=18%20August%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
https://www.gov.uk/government/publications/guidance-for-full-opening-special-schools-and-other-specialist-settings?utm_source=18%20August%202021%20C19&utm_medium=Daily%20Email%20C19&utm_campaign=DfE%20C19
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PART A: Key Principles that underpin this Risk Assessment 
 

• We are taking all precautions and reasonable steps to minimise the risk of the virus coming into school but we cannot totally remove the risk. 

• Accessing School will mean more contacts and more contacts will increase the potential for spreading infection, the focus on preventative measures 
such as handwashing, face covering wearing etc are all actions to reduce risk. 

• Young People Special Educational Needs will not know/understand social distancing and infection control measures. Staff will be vigilant in wiping 
surfaces and will do all they can to clean objects and equipment, and thereby minimise opportunities for cross infection. 

• We will continue to focus on the Children’s Well-Being through use of our ‘Welcome Curriculum’.  This has been designed by professionals to 
address the needs of children in the light of their experiences and how this may have affected them during the Pandemic.   

 

The key principle we are following to address the issues of providing for a COVID Secure environment in School 

The requirement for Bubbles has 

been removed 

• From 1st April, the school will return to full integration; 

• Whole school assemblies/events can take place as can whole school performances 

• There is a natural level of separation due to the way our classes are organised so infection spread for any 
ailment is reduced. 
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PART B: Risk Assessment 
Testing in School 

Who Detail Control Measures Risk 

All Staff, Parents/Carers & 
Pupils 

Use of Lateral Flow Device Tests (LFTs) The requirement for staff and encouragement for pupils in a special 
school to take weekly tests is removed 

Low 

Previously Shielding 
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/19-july-guidance-on-
protecting-people-who-are-clinically-extremely-vulnerable-from-covid-19 

Who Detail Control Measures Risk 

All Staff & Pupils Those who have been shielding themselves 
or on behalf of a household member 

• Staff and children are able to return to work / school. 

• If you are concerned about being in school, you must raise this 
with the School Business Manager or Headteacher so that a 
discussion can take place around how the school can provide 
reassurance and support. 

• If the medical advice remains for a staff member of child not to 
attend school, this must be raised with the Business Manager or 
Headteacher.  The school will wish to work with medical advice 
and not against it. 

• For staff with medical concerns for themselves or household 
member.  Efforts will be made not to use them for cover outside 
of their class (where possible but not if this impacts pupil safety) 
and to support them when in large group situations to maintain a 
2 metre distance from those not in their direct class group. 

Low 

Having Symptoms of COVID 
Symptoms: 

• New and continuous cough 

• High Temperature above 37.8 

• Loss of, or change in, your normal sense of taste or smell (anosmia) 

Who Detail Control Measures Risk 

All Staff, Children When to get a PCR Test If you have COVID symptoms, then you can book a PCR test. Low 
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I am 18 years of age or 
under 
 

What to do • If you feel unwell and have a temperature, you should stay at 
home for 3 days and return after this if your temperature is back 
to normal  

Low 

I am 19 years of age or 
over. 

What to do • If you feel unwell and have a temperature, you should stay at 
home for 5 days and return after this, if your temperature is back 
to normal 

Low 

All Staff, Children, Parents 
and Visitors 

Spreading the virus 
 

• If someone is unwell, they should not be in school.  This is the 
same advice for any illness. 
If you are not well enough to learn or do your job, you should not 
come into school. 

Low 

All Pupils & Staff What if I am a close contact? You can continue to come to school, unless you start to develop 
symptoms or feel unwell. 

Low 

All Pupils & Staff Quarantine • There is no longer a need to quarantine anyone with symptoms 

• If someone, a staff member or child, is unwell, they should go 
home 

Low 

Travel 

Who Detail Control Measures Risk 

All staff, parents/carers 
and pupils 

If you are returning from outside the UK At this time there are no requirements to isolate on return to the UK. Low 

Presenting with any signs of illness 

All  
 

Presenting with cold or flu-like symptoms • Staff and Parents are asked to act responsibly, and only attend or 
send your child to school if they are well enough to learn.  If 
you/they are unwell, you/they should be at home to recover as 
quickly as possible so their learning and attendance is as 
unaffected as possible. 

Low 

Pregnancy 

Who Detail Control Measures Risk 

Staff Pregnancy The Guidance changes regularly so please notify Bex, Business 
Manager if you are pregnant.  We can then look at the latest guidance 

Low 
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and ensure we do everything to protect you and your future child’s 
well-being. 

Track and Trace 

Who Detail Control Measures Risk 

All Staff, Children, 
Parents/Carers and 
Visitors 

How will I know if my child or I as a staff 
member have been a close contact. 

• School will inform you if your child has been in close contact with 
a confirmed case 

 

Low 

All Staff, Children, 
Parents/Carers and 
Visitors 

Close Contact means; • Direct close contacts – face to face contact with an infected 
individual for any length of time, within 1 metre, including being 
coughed on, a face-to-face conversation, or unprotected physical 
contact (skin to skin) 

•  proximity contacts – extended close contact (within 1 to 2 metres 
for more than 15 minutes) with an infected individual 

• Travelling in a small vehicle, like a car, with an infected person 

Low 

All Staff 
All Children 

Outbreak monitoring • All settings should seek public health advice if a pupil, 
student, child or staff member is admitted to hospital with 
COVID-19.  

Low 

Reducing the Spread of the Virus 

All Parents/Carers & Staff Spread of infection with Home School Books 
/ Communication Books etc 

• Home – School Books; Please continue to use these but if email is 
a preference by parent/carer then this can be used. 

• Where you do not have email, we will use the home school book 
system, please wash your hands before and after either reading or 
writing in the book. 

• Communication Books that children take between home and 
school are laminated, school will wipe the pages at the start and 
end of the day, we ask Parents to do the same, on arrival home 
and before being sent into school. 

• Lunch Boxes these should be wiped down on arrival at school and 
before being placed back in children’s bags 

Low 
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Resources Staff will wipe down any materials sent home where 
possible and when they return to school.  Parents are asked to do 
the same. 

All Staff & Pupils Spread of infection • Staff will support pupils to wash their hands on arrival and 
between activities.   

• A nominated class staff member will have the role of Hygiene 
Monitor to remind staff about hand washing and also ensure 
pupils wash their hands as required. 
Each class will have a cleaning rota on the inside of their class 
door to show how all surfaces, materials and resources are wiped 
down regularly.  This will have time checks to ensure this happens 
a minimum of 4 times across the day, this is in addition to the 
start and end of the day. 

Low 

All Staff  Spread of infection • Handwashing on arrival in school 

• Handwashing each time a staff member enters a classroom to 
work with pupils.  

• The office will clean down the sign in screen (once this is in action) 
before the start of the day, before break times and lunch times 
and before staff leave. 

• Staff will use alcohol gel before signing in or out on the sign in 
screen (once this is in action). 

• Mobile devices are potential surfaces for the virus, staff will wash 
their hands after putting the mobiles away and after each 
occasion used in breaks etc. 

• There are cleaning materials that can be used for mobile devices 
in the staff room. 

Low 

Transport – handing over and collecting pupils 

All staff and Pupils Arriving and leaving school • Staff will wear Face coverings when going out to collect children 
and when taking children out at the end of the day 

• We will continue to use the following entrances for each class: 

Low 
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Entrance 1 
(Main 
School 
lobby) 

 

Entrance 2 
(Door next 

to 
Dragonfly 

Class) 

Entrance 3 
(Upper Hall 

Door) 
 

Entrance 4 
(Primrose 

Door) 

Entrance 5 
(Next to 
Rowan 
Class) 

 

Springboard 
Ducklings 
Ladybirds 

Robins 
 

Dragonfly 
Poppy 

Hedgehog 
Bluebells 

 

Oaks 
Waterfall 
Lavender 

Owls 
Elms 

 

Primrose 
 

Rowan 
Willow 
Beech 
Maple 

Kingfisher 
Herons 

 

Parents/Carers Arriving and leaving school • Please wear a face covering. 

• If arriving by car, please wait in your car for staff to either collect 
your child from you or bring them to you, please do not come to 
the school entrance. 

• If arriving on foot, please enable social distancing between 
parents. 

• If possible, only one parent/carer should accompany a child when 
out of a car. 

• When handing over / collecting them, please keep communication 
to a minimum and allow the staff member to maintain 2 metres 
distance at all times, except for the hand-to-hand handover of 
your child, this must be as quick as possible. 

Arrival and departure procedure;. 

• Please park in the allocated bays at the front of the school that 
you are directed to (there may be changes due to new bus 
providers and parents/carers) 

• Please wait for staff to direct you to come round into a bay. 

• Turn off your engine. 

Low 
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• Do not get out of your car until staff arrive to collect / handover 
your child. 

Pupils & Parents/Carers On Transport • Drivers and Escorts have been advised to wear face coverings 
when on their vehicles.  If this distresses a child they may make 
the decision to remove them. 

• Transport will endeavour to keep consistent Drivers and Escorts. 

• Transport providers will endeavour to keep the same children in 
the same groups on the same transports.  

• Transport providers have been asked to regularly clean their 
vehicles. 

Low 

Staff Travel to and from work • Staff using public transport are able to take 2 face coverings at 
the end of the day, one for their journey home, the other for 
the journey in the next day they are working. 

Low 

Facilities 
The link below provides additional detail and reflects the basis upon which the risk assessment is based. 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings 

All Staff & Pupils Mixing and use of facilities • All facilities can be accessed by classes based on their timetabling 
as normal 

• Classes can come together to use facilities as normal 

• When using any equipment around school, the expectation is that 
it will be cleaned and wiped down after use before the next class. 

Low 

All Staff & Pupils COVID 19 Secure environments • All rooms being used are cleaned thoroughly and daily 

• Cleaning rotas and routines in all classes 

• Cleaning rota in staffroom and rota for class responsibility 

• External windows to be open all the time, even if partially to allow 
air circulation. 

• Internal rooms to have their air circulation systems on at all times.  
Those using internal spaces without windows to check this is on 
with Andy if they are unsure. 

Low 
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As a courtesy, when entering another class where you are not a 
staff member and are not coming in for cover, please wear a face 
covering.   

All Staff & Pupils Work Experience • This will now take place  

• It will be risk assessed and covid measures added to the risk 
assessment 

• Parents and staff agreement would be sought ahead of any 
activity 

• Risk Assessments would be sent to your phase manager for 
approval 

Low 

All Staff & Pupils Attendance at other venues, i.e. swimming, 
forest schools, gymnastics, companion 
cycling 

• These are all able to be accessed again. (non-regular visits other 
than these to indoor venues are paused for all pupils until further 
notice). 

• Parents and staff agreement would be sought ahead of any 
activity 

• Risk Assessments would be sent to your phase manager for 
approval 

Low 

All Staff & Pupils Off-Site Visits • To go ahead with Covid included in the risk assessment (from Mon 

7th Feb) 

• All visits must be approved by a member of the senior leadership 
team. 

• Parents and staff agreement would be sought ahead of any 
activity 
Risk Assessments would be sent to your phase manager for 
approval 

Low 

All Staff Communal use of equipment • Alcohol Gel is set up in the Staff Room Kitchen area and must be 
used before entering and handling any items – making a drink etc 

• Alcohol Gel is placed by Photocopiers to be used before using the 
equipment 

Low 
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• Alcohol Gel is placed by the resources making area in the staff 
room to be used before using the equipment – laminator, paper 
cutter etc 

Communal use of Facilities 

All Staff Use of computers & PPA • To use the Computers in the Staff Room/other communal areas; 
wearing gloves, use wipes provided to wipe down key board & 
mouse, after removing gloves, use the alcohol Gel provided in the 
room before using the computer. 

• Tablets – Staff need to first wash their hands.  Wearing gloves, 
wipe the tablet before handing to a child.   

• Only one child should have access to any individual device. 

• The device should be wiped down before being returned. 

• Staff to wash their hands after putting devices away. 

Low 

All Staff Main Office • A window to be open at all times. Low 

All Staff & Pupils Soft Play  • The guidance on air circulation is not possible. There are no 
windows or inward and outward extractor fans.  To address this, 
the rooms will only be used by single classes and should be wiped 
after use. 

• This information has been shared with staff and parents so that 
they can ask not to use the space or their child not to access the 
space. 

Low 

All Staff & Pupils Ball Pool • Assigned to one pupil for the duration Low 

All Staff & Pupils Dining Room Until further notice pupils will continue to have their lunch in classes 
to allow the use of the dining room as a second staff room. 
 
When reduced rates allow the plan will be for use in 2 sessions: 
KS2- lunch in the dining hall @ 11:45 
KS3/4- Lunch in the dining hall @ 12:30 
 
Reception and KS1- lunch in classes @ 11:45 

Low 
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KS5- lunch together in class @12:30 

• Staff will ensure tables are cleaned down between use by 
different pupils. 

All Staff Staff room • Until the end of February we will continue to use the dining room 
as an additional staff room. (The below timetable applies from 
January).  

Dining Room Staffroom:  
 

Main Staffroom: 
 

• Springboard 

• Robins 

• Ladybirds 

• Ducklings 

• Bluebells 

• Hedgehogs 

• Poppy 

• Dragonfly 

• Lavender 

• Herons 
 

• Rowan 

• Maple 

• Kingfisher 

• Beech 

• Willow 

• Primrose 

• Oaks 

• Elms 

• Owls 

• Waterfall 
 

 

• Staff must wear their face coverings when entering and moving 
about in the Staff Room, they should only be removed to drink or 
eat. 

• Spray and Blue Roll are available in the staff room.  Staff should 
use this to clean down the surfaces they are going to use, i.e. the 
table surface and also use it to clean the surface after use. 

• Alcohol gel also available for use before touching any communal 
use items such as coffee, tea, cupboard, fridge, handles, 
dishwasher, etc 

Low 
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• Any food brought in for celebrations should have either lids or 
wrappers.   

Staff Staff Toilets • A protocol is in place in all toilets for staff to follow. 
o This includes hand washing and wiping down surfaces 

touched. 
o wash your hands before using the toilet & after you have 

flushed  
o put on the gloves provided in the cubicle so you can use 

the Pink Spray with Toilet Roll to wipe down surfaces you 
have touched 

• wash your hands 

Low 

All Staff & Pupils Classes • Staff to avoid sharing equipment between children and to clean 
any equipment after use by a child so it can then be used by 
another. 

• Where physio and positioning equipment is shared, surfaces 
should be cleaned between pupils.  If the equipment will be 
damaged by disinfectants, the equipment will have to be assigned 
to one child only and the therapist involved contacted to request 
additional equipment. 

• Staff to wipe down tables and door handles regularly throughout 
the day as children come in and out of the class for breaks, visits 
to the toilet etc.  

• Water play will have washing up liquid added to help breakdown 
the virus. 

• Face coverings to be worn at all times and in classes by all staff 
(unless they are exempt for medical reasons) 

Low 

Pupils Use of toilets • A protocol is in place in all toilets for staff to follow when 
accompanying pupils. 

• This includes hand washing and wiping down surfaces touched. 

Low 
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All Staff & Pupils Equipment Considerations • To consider the potential in any activity with any equipment of 
spreading the virus, i.e.   

o Blowing bubbles – please only use a bubble machine 
o Balloons – please use a balloon pump 

• Where pupils regularly use specific equipment such as pencils, 
these should be provided with their own and these then kept 
separate in a marked drawer for that child. 

• Where pupils have particular toys with which support a sensory 
regulation programme or enable calming / engagement, these will 
be kept separate. 

• Resources that are shared should be cleaned frequently and 
meticulously.   

• Outdoor exercise equipment to be wiped after use – handle-bars 
and screen. 

Low 

All Staff and Pupils Assemblies / Performances • Assemblies and Performances can now take place from 7th Feb 
 

Low 

External Professionals Visiting 

All Visitors Minimising the potential for cross infection • All visitors will be asked to wear a face covering.  If they do not 
have one, one will be provided. 

• They will be signed in by the Office staff. 

• They will be asked to use hand sanitiser provided and take their 
temperature. 

• As with any visitor, they will be accompanied at all times by a staff 
member and that person will open and close any doors/gates. 

• Visitors will follow the guidance when using toilets of wiping toilet 
seat, flush handle, taps, soap dispenser and door handles after 
use. 

Low 

Nursing Team Minimising the potential for cross infection • Nursing Team will wear a face covering when entering any classes 
and at all times other than when only one nurse in their office. 

Low 

Therapists Access to classes and pupils • Therapists are fine to work across the school and in classes. Low 
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 • Therapists to wear face coverings in all spaces. 

Staff, Parents & Pupils Essential maintenance and works • These will take place following the visitor protocol. 

• We will ask visitors to wear a face covering to protect us from any 
infection from them. 

Low 

Parents and Pupils Medical Clinics • Whichever room is to be used, will be deep cleaned the night 
before and used for the clinic solely. 

• Parents park on site and come in without needing to meet anyone 
else. 

• We ask Parents to wear a face covering at all times. 

• They can keep their phones on them as they are not accessing the 
rest of the School. 

Low 

Social Workers Visiting the School • We ask all visitors to wear a face face covering when in communal 
areas, in classes and when moving around the school (in all 
spaces). 
 

Low 

Business 

Staff, Parents, External 
professionals, students 

Annual Review or other 
educational/Care/Health Meetings 

• For the time being, these will be conducted remotely by Zoom.  

• The EHCP Officer will coordinate sending out invites and will 
provide parents with support if they need it to access the systems. 

Low 

Staff, Parents, External 
professionals, students 

Parents Evenings • These will be held in the Autumn and Summer terms so we will 
review the situation at that time. 

Low 

 

Part C: Use of PPE (Personal Protection Equipment) Risk Assessment 

Staff will continue to follow the health and hygiene procedures they have always followed for use of gloves and aprons when providing personal care.  The 

guidance in this risk assessment is additional, it does not replace any previous guidance around wearing gloves and aprons. 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-

childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe
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No 

 

 
Hazard 

 

 
People at 

risk 

 
Existing control measure(s) 

Risk 
Rating: 
High or 

1 Infection Staff and 
Pupils 

The principle is that staff can choose to wear a face covering when they are working closely with a child and 
unable to secure 2 metre social distancing.  In line with this, staff are provided with face coverings to wear 
when working with children, though this is not a strict requirement in the Government’s guidance. 
Staff are asked to wear a face covering when moving about the school without a child, when collecting or 
taking children to buses or when in a communal area until they are seated. Staff should use their own 
personal face covering, not those provided by the school (face coverings are available if you forget to bring 
one to school). Face coverings MUST be worn by all staff in communal spaces until further notice. 

• Staff should follow the correct procedures to limit the risks to themselves, i.e. you must use hand gel or 
wash your hands before putting on, or taking off your face covering 

• Each interaction is different, if working closely with a child and there is a likely risk of contamination by 
splashes, respiratory droplet, blood, body fluids, staff would wear a fluid resistant type IIR Surgical face 
covering and goggles/visor. 

All non-school Staff MUST wear a face covering when entering and moving around the school – this 
includes therapists, parents/carers, external professionals, contractors etc 

Low 

3 
 

Spitting  Staff Staff working with a child who spits to wear; 
Goggles, Face Face covering and Apron or Face Visor, Face covering and Apron 
Staff team of three minimum, to allow staff to take a half hour break after each hour on rotation. Surfaces 
should be cleaned where saliva lands. 

Low 

Pupils If the pupil who is spitting is targeting other pupils then they will need to be taught in a room away from 
other children. 

Low 

4 Spit or body 

fluids on 

surfaces 

Staff and 

Pupils 

Pink Spray disinfectant is available in all classes, kept in a secure cupboard.   

Alcohol wipes are available in classes where this is a significant issue, again kept in a secure cupboard. 

Staff to wear gloves when cleaning surfaces and using the Alcohol wipes. 

Staff to use blue roll to clean surfaces and then dispose of in normal bins with black bin liners. 

Low 
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5 Disposal of 

paper roll 

used to wipe 

surfaces  

All For general cleaning and wiping, e.g. cleaning a surface from a sneeze, cough, spit, place the paper used in 

an ordinary black bin liner lined bin. 

For vomit, sputum or faecal matter use a clinical waste bin. 

• This is when you are cleaning up after someone who is not presenting with symptoms of COVID19. 

• If someone is presenting with symptoms of COVID19 they would be isolated in the Quarantine Room 
and both class and Quarantine Room would have a deep clean from the daily cleaners.  The member of 
SLT in charge that day would report the need for this to the cleaners. 

Low 

6 Transmission 

of COVID19 

due to 

inability to 

maintain a 2 

metre social 

distance 

Staff and 

Pupils 

• Staff do not need to wear a face covering when providing personal care, e.g. if toileting a child, cleaning 
them up if they have been sick or helping them to eat their lunch/snack. All staff to wear face coverings 
from Jan 2022 until further notice (unless medically exempt) 

• However - Staff can choose to wear a face covering when working with a child where the contact is 
likely to be close and the risk of droplet transfer is a concern.  

• It is essential that staff who would like to wear a face covering are supported to do so and provided 
with this equipment, so long as they follow the clear guidance on how to wear it appropriately. 

• Staff must collect their own PPE for their class. 

Low 

7 Knowing 

when to 

dispose of a 

face covering 

Staff • Staff should dispose of a face covering after wearing for a specific personal care activity; toileting / 
feeding 

• Staff should dispose of a face covering when they leave the class to take a break which requires them to 
remove it, e.g. when having a drink or their lunch 

• Disposal should be in any black bin liner lined bin 

Low 

8 Wearing a 

face covering 

becoming a 

hazard itself 

Staff • Wearing a face covering does not mean you can reduce any of your other hygiene procedures, e.g. you 
will continue to need to wash your hands regularly 

• Wash your hands before you put on a face covering 

• Wash your hands before and after you remove a face covering 

• Do not remove a face covering and then put it back on.  Once removed, a face covering should be 
disposed of. 

Low 

9 Repeat use of 

equipment 

Staff • Staff should wash their hands before putting on Goggles or Face Visor 

• Staff should wash their hands before removing Goggles or Face Visor 

Low 
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e.g. Goggles / 

Face Visors 

• When removing goggles or Face Visor, staff should wash them with soap water and their hands to 
ensure they are clean & rinsed. They should be left to dry where they cannot be touched by pupils. 

10 Risk of 

contamination 

when carrying 

our AGPs, 

(Aerosol 

Generating 

Procedures) 

Staff https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-

care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-

protective-equipment-ppe#aerosol-generating-procedures-agps  Effective from 16/08/2021, (no change) 

AGPs that are commonly performed in education and children’s social care settings include: 
• non-invasive ventilation (NIV) 
• bi-level positive airway pressure ventilation (BiPAP) 
• continuous positive airway pressure ventilation (CPAP) 
• respiratory tract suctioning beyond the oro-pharynx [footnote 1] [footnote 2] 
Two pupils are currently affected by this and their staff teams are informed of this.   

Procedures that are not classed AGPs include: 
• oral or nasal suction 
• the administration of nebulised saline, medication or drugs 
• chest compressions or defibrillation 
• chest physiotherapy 
• the administration of oxygen therapy 
• suctioning as part of a closed system circuit 
• nasogastric tube insertion and feeding 
As an additional precaution, staff administering any of these procedures will continue to wear a face 

covering, this does not need now to be a Fit Test face covering.  Others in the class should be encouraged 

to maintain a 2 metre distance if possible. But again this is no longer a requirement. 

What specific steps should be taken to care for children with complex medical needs, such as 
tracheostomies? 

For medical procedures which increase the risk of transmission through aerosols (tiny droplets) being 
transferred from the patient to the care giver. These are known as aerosol generating procedures (AGPs). 

Low 

https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#aerosol-generating-procedures-agps
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#aerosol-generating-procedures-agps
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#aerosol-generating-procedures-agps
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#fn:1
https://www.gov.uk/government/publications/safe-working-in-education-childcare-and-childrens-social-care/safe-working-in-education-childcare-and-childrens-social-care-settings-including-the-use-of-personal-protective-equipment-ppe#fn:2
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Within education and children’s social care settings, these are only undertaken for a very small number of 
children with complex medical needs, such as those receiving tracheostomy care with an open ventilation 
circuit. 
Staff performing AGPs in these settings should follow PHE’s personal protective equipment (PPE) guidance 
on aerosol generating procedures, and wear the correct PPE, which is: 

• a FFP2/3 respirator 
• gloves 
• a long-sleeved fluid repellent gown 
• eye protection 

The respirator required for AGPs must be fitted by someone trained to do so. This is known as ‘fit testing’. 
Staff in education and children’s social care settings who need support with fit testing should contact the 
appropriate health lead for the child or young person. This could be through either the Designated Clinical 
Officer for SEND for support from the local clinical commissioning group, or the lead nursing team at the 
health provider. 
Children and young people should be taken from the classroom or shared area for any AGP to be carried 
out in a designated room with the doors closed and any windows open. When this is not possible, for 
example in children and young people who require sporadic care, such as urgent tracheostomy tube 
suction, it can take place on the classroom with the appropriate PPE worn and distancing maintained by 
other staff and pupils. In all instances, efforts should be made to: 

• ensure that only staff who are needed to undertake the procedure are present and that no other 
children or young people are in the room 

• minimise clutter to make the process of cleaning the room as straightforward as possible 
• clean all surfaces and ventilate the room following a procedure and before anyone not wearing 

appropriate PPE enters.  
Clearance of infectious particles after an AGP is dependent on the ventilation and air change within the 

room. For a room without ventilation, this may take an hour. 

NB: The use of wet or dry ventilators, does not require the child involved to be at any greater distance from 

other children that would be required for unsupported breathing. NB:  This Advice should be read in 

https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control/covid-19-personal-protective-equipment-ppe#ppe-guidance-by-healthcare-context
https://www.gov.uk/government/publications/wuhan-novel-coronavirus-infection-prevention-and-control/covid-19-personal-protective-equipment-ppe#ppe-guidance-by-healthcare-context
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conjunction with the Statement issued by the National Tracheostomy Safety Project on 31/08/2020.  This 

document is on the website with the Risk Assessment. 

NB: The use of wet or dry ventilators, does not require the child involved to be at any greater distance from 

other children that would be required for unsupported breathing. 

11 Disposal of 

PPE if working 

with someone 

who is 

symptomatic 

Staff If a child presents with symptoms they will be quarantined until the parent/carer arrives to collect them. 

Staff caring for them will wear PPE, apron, gloves, face covering and goggles/visor. 

When the child has left, PPE used must be placed in a black bag and securely tied.  This bag should then be 

securely tied in an additional black bin liner.   

 

12 Absence of 

PPE  

Staff The School are ordering equipment on a regular basis through the Local Authority. 

If there are shortages of goggles or face coverings, staff will not be expected to undertake any activity that 

could place them at risk. 

Low 

13 Risk 

Assessments 

for individual 

pupils 

Staff • A risk assessment template is provided for all classes to use for pupils where the additional use of PPE is 
required.  These must be shared with the Headteacher and School Nurse team and then signed by all 
staff working with that child. 

Low 

14 Informing 

Therapists on 

appropriate 

PPE 

Staff & 

Therapists 

• All pupils requiring it, should have a PPE Risk Assessment completed 

• These must be provided as copies for therapists before they work with any child. 

• All non-school staff MUST wear a face covering when entering and moving around the school – This 
includes therapists, parents/carers, contractors etc 

Low 

15 Transporting 

someone who 

is 

symptomatic 

All Staff • Driver needs to wear a Fluid Resistant type IIR Surgical face covering and carry tissues and sanitizer in 
the vehicle, they should not wear this if it affects their ability to drive, i.e. their eye sight through glasses 
fogging up. 

• Escort needs to wear a Fluid Resistant type IIR Surgical face covering, visor, gloves and an apron 

Low 
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16 Children’s 

Toilets 

All Staff • When using any toilets that are used by other classes, staff must wear a face covering.  This is to ensure 
that we have minimised any potential droplets in the air for the next staff entering with a child. 

Low 

17 Pond Meadow 

Academy 

Trust Policy 

All Staff The Trusts policy is as follows for all staff: 

The Trust wishes to ensure that any individuals, both staff and students, who wish to wear a face face 

covering and/or a visor is free to do so.  This includes in the classroom.   

Face face coverings must not be of a design which breach the spirit of either the staff or student code of 

conduct. 

All staff, trustees, Governors and visitors to the school must wear face face coverings whilst in the 

presence of others whilst inside school buildings which is not their primary work location. 

All the above is subject to regular review taking into account advice from appropriate external bodies. 

Low 

 

PART D: Contingency Planning 

Benchmark for considering taking extra action 

Mixed closely – For the purposes of Pond Meadow (which falls 

under the special school category) we would take this to be; 

• 2 or more staff or pupils or a combination of both who are 
likely to have mixed closely, test positive for COVID-19 within 
a 10-day period. 

 

For most education and childcare settings, whichever of these thresholds is 

reached first:  

• 5 children, pupils, students or staff, who are likely to have mixed closely, test 

positive for COVID-19 within a 10-day period; or  

• 10% of children, pupils, students or staff who are likely to have mixed closely 

test positive for COVID-19 within a 10-day period 

The decision to take action would follow consultation with the Local Health 

protection Team, (Public Health England) 

Actions will not necessarily mean a closure.  It could be a tightening of existing 

measures, such as reinstating Bubbles, closing shared facilities, reinstating meals 

in classrooms. 



 
Protective Measures Risk Assessment April 2022 

21 | P a g e  
 

1 Staff, Pupils, Parents & 

Carers 

Local or National Lockdown • In the event of a return either locally or nationally to a lock down situation, 
our plan will be to return the arrangements in the last lockdown Risk 
Assessment. 

• The offer will take into account providing access to school for the most 
vulnerable children 

• The offer will take into account the reduced staff availability with the 
prospect of a return to shielding for some staff and the school’s duty under 
employment law and legislation to protect employees and those who access 
or are linked to the provision. 

• The plan would be adapted and updated based on any new information on 
pupils; 

o identified as vulnerable through a needs assessment  

2 Staff Remote Learning & 

Safeguarding 

• A Remote Learning offer is available and can be used in the event of a further 
Lockdown 

• Teachers have prepared activities for learning for all abilities and needs. 

• The Remote Learning Offer is familiar to parents through its use as an 
extended learning offer.   

• The Remote Learning offer will; 
o Provide video link activities and written outlines of how they can be 

used by parents to support their child’s learning 
Learning targets are made available to parents at the start of each term and 

teachers will provide individual guidance through the software and the weekly 

calls that would recommence if lockdown returned. 

o Each parent/carer will have their own dedicated login 
Parents will be able to feedback information on how their child is progressing, 

engaging and learning so that the teacher can then adapt, extend and move 

learning forward. 

3 Parents & Carers Remote Learning expectations • Participation in the remote learning provision involves a protocol for parents 
to sign up to. 
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• This will reflect the expectation on parental engagement, use of materials 
and video footage and expectations for providing feedback on their child’s 
learning. 

• Parents will be supported and expected to engage with the trial in 
September so they are ready for any future lockdown. 

The software will be used throughout the term for sharing extended Learning, 

(Homework). 

4 Staff, Pupils, Parents & 

Carers 

Anxiety and Concerns & 

Safeguarding 

• A return to Lockdown will naturally bring increased anxiety and concerns; 
o Teachers will reinstate weekly calls to discuss how pupils and families 

are managing and to offer or signpost support 
o Any staff member who is anxious about coming into school will need 

to discuss this with the Business Manager or Headteacher to look at 
how they can be supported. 

Any parent / carer anxious about a child attending should raise this first with 

their child’s class teacher who will then liaise with the Headteacher to identify 

any necessary / potential support. 

5 Staff, Pupils, Parents & 

Carers 

Those with potentially an 

increased vulnerability who 

do not receive notice to 

Shield & Safeguarding 

This could be due to underlying health conditions, age, gender and or ethnicity.  

It is essential that anyone who is concerned brings this to the attention of the 

Headteacher so that any mutually agreed supportive actions can be taken to 

either reassure that person or reach an agreement for them to shield without a 

letter.  

6 Therapists and non-class 

based essential staff 

Actions to take In the event of a lockdown recurring, these professionals would once again be 

asked not to attend the site. 

7 Transport Contingency plan information • In the event of a return to Lockdown, the transport providers will have 
received the lists for those who will continue to need transport to attend and 
the days when this is required. 
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The Headteacher maintains regular contact with Transport providers so they are 

always informed of any actions the School is planning. 

8 All staff Wearing of face coverings We are maintaining the use of face coverings outside of the classroom.  In the 

event that this had been suspended it would be reinstated.  

All staff to wear face coverings in communal areas until further notice (unless 

medically exempt) 

 

9 CEV staff and pupils Shielding Any CEV staff and Pupils would be asked to remain at home.   

10 Staff and pupils Visits/Trips/Residentials/Open 

days and Events 

These would be cancelled 

11 Parents/Carers and 

other professionals 

In School meetings These would be carried out virtually 

12 Pupils and Staff Attendance & Safeguarding • To protect against cross infection we would reinstate Bubbles.  Any reduction 
in attendance would be based on staffing capacity and maintaining a safe 
environment.   

• Priority will go to pupils who are most vulnerable  

13 Pupils eligible for FSM Free School Meals Arrangements would be reinstated where pupils eligible for FSM are unable to 

attend school and are missing out on this. 

Emily Hayward    Updated 20/03/2022 

 


